
 

 

 Humanities and Natural Sciences Council of Chairs Meeting 
Dean’s Conference Room, Bobet 202J 
October 7, 2013 - 3:30 p.m. – 5:00 p.m.  

 
        MINUTES 
______________________________________________________________________________ 
 
I. Call to Order 
 Dean Maria Calzada called the meeting to order at 3:30 p.m. 
 
  Attended:    Blanca Anderson, Mary Brazier, Maria Calzada, Chris Chambers, Frank 
Jordan, Michael Kelly, Kenneth Keulman, Lynn Koplitz, Martin McHugh, David Moore, and 
Connie Mui  
 
II. Approval of Minutes 
 Minutes of September 9, 2013 were approved and accepted. 
 
Reports from Dean Calzada 
 
III. Course Default Syllabi Update 
 To solve the problem of seeing ‘syllabus not available ‘ on LORA, Student Records and 
Information Technology have come up with a course default syllabi system. There will be 3 
levels of syllabi: term syllabi, default syllabi and default course syllabi.  The default course 
syllabi will be generic in nature.  Dr. Hunt has created a draft template that departments can use 
when making their own default course syllabi.  The department administrative assistants will 
initially upload these to LORA.  Chairs should give these to their administrative assistants for 
uploading.  Ideally these will be uploaded for all spring courses, but this is an incremental 
process.  The dean’s office will be holding a LORA training session on October 17th for all 
administrative assistants.  Kathy Gros will help train admins on the process. Chairs should send at 
least one default course syllabus electronically to their admins before this training date for 
practicing on LORA.  Diane Riehlmann will send out information on the training to the admins 
this week. 
 
IV. Open House 
 Open House is Saturday, November 16th.  This open house is different than the spring 
open house in that we are trying to get students to apply to Loyola.  High school admissions 
counselors will be targeted by Admissions.  We want to appeal to both parents and students.  This 
year’s proposed model will consist of 3 department sessions that repeat.  There will be 
presentations from Psychological Sciences, Humanities, and Science Undergraduate Research 
along with Pre-Health.  The times for the presentations are as follows: 
 
Session 1 - 9:10 a.m. – 9:40 a.m. 
Session 2 – 9:50 a.m. – 10:20 a.m. 
Session 3 – 10:30 a.m. – 11:00 a.m. 
 
There was also a discussion about having an informal lunch reception at noon for parents and 
students to meet faculty members.  Dean Calzada will try to find out how many people are 
attending open house. (See attachment # 1) 
 
 



 

 

V. Future Time Change for Bulletin Production 
 A proposed timetable change for the bulletin production is being presented to SCAP and 
the Dean’s.  The bulletin revision process will begin in September with final approvals at the end 
of January.  The goal is to have it published by March 14th before Open House.  This will go into 
effect next academic year.  (See attachment #2) 
 
VI. Initiatives from CPT  
 The SPT is working on strategic planning and the deans are contributing to this effort.  
The college strategic plan has to respond to the university strategic plan.  Dean Calzada said to 
send any initiative ideas to her. (See attachment #3) 
 
VII. SORC Motion 
 There was a discussion about SORC and Dean Calzada said that she would put this issue 
on the agenda at the College Assembly.  Four faculty members need to be elected.   
 
VIII. Calendar Items 
 a.  October 18 – First of 2nd year letters 
 b.  October 21 – Sabbatical Applications Due 
 c.  October 22 – Sexual Harassment Training 
 d.  October 24 – Make up Sexual Harassment Training 
 e.  October 28 – Advising Begins 
 
IX. Spring and Summer Courses 
 The SCCC has approved use of experimental Common Curriculum courses in summer.  
The Chair has to look at the course and determine that it is the right type of course for their 
department.  They would like online courses as well.   
 Also, J courses will no longer be used for Common Curriculum course designation. 
 
X. Move to adjourn 
 The meeting was adjourned at 4:50 p.m. 
 
 
 
Attachments 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachment #1: Open House 
 



 

 

 
 
 
 
 
 
 



 

 

Attachment #2: Bulletin Revision 

 
 
 
 
 
 



 

 

 
 
 
 

 
Attachment #3: CPT Initiatives 
 



 

 

 

 


